PELUEHWE
0 Mepax Mo 3aLLMTe NepcoOHa/IbHbIX JaHHbIX
B OOO «[lerac HapTep»

r. Mocksa «14» fekabps 2011 .

B uenax onpegeneHns MOAMTUKW B OTHOLUEHUW 06pabOTKM NepCOHasIbHbIX
[l@HHbIX, YCTaHOB/IEHWUA MNPOLUEAyp, HanpaefieHHbIX Ha NpPefoTBpalleHe U
BbISIB/IEHVE HapyLUeHWn 3aKoHoAaTeNbCcTBa Poccuiickon defepanmm 1 ycTpaHeHUs
MOCNeACTBMIN TaKMX HapylweHuin B fesitenbHocT OO0 «[Merac Yaptep»:

1. YT1BepanTb 1 BBeCTM C 14 pekabpa 2011r. B feicteue [MonoxeHuwe 06
06paboTKe 1 3aLLMTe NepCcoHasIbHbIX AaHHbIX (ganee — MonoXxeHue).

2. MNpusHatb yTpaTMBLLUMMU OpuanYeckyro cuny ¢ 14 pekabpsa 2011r. Bce
NPUHATbIE paHee [10M0XEHNA O 3almMTe MEePCOHa/IbHbIX [AaHHbIX PabOTHWKOB B
OO0O «[lerac Yaptep».

3. OrtBeTCTBEHHOMY 3a oOpraHu3auMio 06paboTkM ©  obecnedveHue
6e30nmacHOCTM nepcoHasibHbIX faHHbIX B OOO «[llerac Yaptep» o06ecneuntb
M3yyeHne HacToAwero PelleHus NOAYMHEHHbIMM PabOTHMKaMW U CO6NKOAeHME
YCTaHOB/EHHbIX [10N10XKeHeM TpebOoBaHNIA.

4. PaboTy, cBA3aHHYO C geaTenbHoCcTbio OO0 «[lerac Yaprtep» NOAUYUHUTL
peLleHuIo 3a4a4 obecrneyeHns 3aLUMThbl NpaB U CBOOOA YenoBeKa 1 rpaxgaHnHa npu
06paboTKe ero nepcoHasibHbIX AaHHbIX, B TOM 4uCne 3aluTbl NpaB Ha
HENPUKOCHOBEHHOCTb YAaCTHOM YXXM3HW, IMUYHYIO N CEMENHYIO TaliHy.

5. OTBeTCTBEHHOMY 3a oOpraHu3auMio 06paboTkM ©  obecnedveHue
6e30MacHOCTM MepcoHanbHbIX AaHHbIX B OO0 «[lerac Yaptep» B CpokK Ao 29
fekabpa 2011r. npoBecTM Heob6XOoAWMMble MNPaBOBble, OpPraHM3auMOHHbIE U
TEXHWYeCKMe Mepbl Mo obecneyeHUto 6e30MacCHOCTU MEePCOHANIbHbLIX [aHHbIX,
HanpaeneHHble Ha obecreyeHMe WCNONHEeHWUA 006A3aHHOCTEN, NPeAYCMOTPEHHbIX
®epepaibHbIM 3aKOHOM OT 27 ntonsa 2006r. Nel52-®3 «O nepcoHaIbHbIX AaHHbIX»
(nanee — ®3 «O nepcoHasbHbIX AaHHbIX») W HACTOALLEro PeLleHns, B TOM YUC/e:

a)  03HakomMuTb C [lofoXeHVeM BCexX pabOTHMKOB TMOA4 pPOCMUCL MU
onybnuMkKoeatb ero TeKCT B WH(OPMALMOHHO-TEIEKOMMYHUKALNOHHOW  CEeTU
NHTepHeT Ha caiiTe http://pegast.ru ans BceoObLLero 03HaKOM/IEHWS;

6) B cpok 4o 29 aekabps 2011 r. 03HaKOMUTb PabOTHNKOB, HEMOCPEACTBEHHO
OCYLLECTBNAKOWMNX  00pabOTKY  MepPCOHaNlbHbIX  [aHHbIX, C  MOJIOXKEHUAMU
3aKoHopgatenscTBa Poccuiickod  defepaum 0 MEPCOHaNbHLIX — JAHHBIX U
COOTBETCTBYIOLMMMN MPaBOBbIMU aKTaMy X0351MCTBEHHOIO 00LLEeCTBa;

6. OTBETCTBEHHbIN 3a OpraHm3aLmo 06paboTkM 1 obecnevyeHne 6e30MNacHOCTU
nepcoHaslbHbIX AaHHbIX B OOO «[lerac Yaptep» Hagensetrcd MOIHOMOYMAMM
OCYLLECTB/IATb KOHTPO/b 32 [eATeNIbHOCTbIO CTPYKTYPHbIX nogpasgeneHnin OO0
«[erac YapTtep» N0 MNPOBEAEHUIO MEPONPUATUA MO O06eCrneYeHnIo 3aLinThbI
MepPCOHa/IbHbIX AaHHbIX, B TOM 4WCNe NPOBOAWTbL COOTBETCTBYHOLLME MNPOBEPKM
MCMOSIHEHUS HACTOSALLEro PeLlueHus.

7. OTBeTCTBEHHOMY 3a oOpraHusauM 06paboTkn ©  obecnedyeHue
6e30MacHOCTM nepcoHanbHbIX AaHHbIX B OO0 «[lerac Yaptep» cucTEMATUYECKN,
Mo Mepe M3MEHEHUA AeWCTBYIOLLEro 3aKOHOAATe/NIbCTBA O 3aliuTe MepcoHasIbHbIX
[@HHbIX  MNPOBOAWTL  OPraHM3aLMOHHbIE  MEPOMNPUATUSA, Hanpas/ieHHble  Ha



http://pegast.ru/

aKTyaM3aumnio AeiCTBYIOWMX MPaBOBbIX aKTOB B Cepe 3alluTbl MepPCOHaIbHbIX
[laHHBbIX.
8. KOHTPO/b 38 UCMO/HEHMEM HACTOSILLLErO PeLleHns 0CTaB/siHo 3a COBOIA.

["eHepasibHbIN AUPEKTOP
OOQO «Ilerac YapTep» Bykpeit K.B.



YTBEPXAEHO

PewleHneMm ["eHepanibHOro AMpeKTopa
OOO «Ilerac YapTtep»

Bykpei K.B.

oT 14 pekabpsa 2011r.

MOJTIOXKEHWE
OB OBPABOTKE U 3AWLWNTE NMEPCOHAJIbHbBIX JAHHbBIX

1. O6Lwme NonoXKeHUs

1.1. Hactosuwee T[lonoxeHne «0O6 06paboTke U 3alWMTe MEPCOHAbHbIX
[aHHbIX» (ganee — [lonoxeHwe) paspaboTaHo Ha OCHOBaHWM KOHCTUTYLMUK
Poccuitickon  Pepepaunmn, TpygoBoro Kogekca Poccuiickon — degepaunu,
®epepanibHOro 3akoHa ot 27.07.2006 Ne 152-®P3 «O nepcoHaIbHbIX AaHHbLIX» U
APYrUX HopMaTUBHO-MPaBOBbIX aKTOB Poccuiickoin ®epepaunn.

1.2. B uenax obecrneyeHnss 3awUTbl  NEPCOHa/IbHbLIX AAaHHbBIX HaCcTosLLee
[MonoxkeHne onpegenseTr NOANTUKY B OTHOWEHMM 06paboTKM MNepcoHasIbHbIX
[aHHbIX, yCTaHaB/NMBaeT MpoLeaypbl, HanpaBfeHHble Ha npeaoTBpalleHne 1
BbISIB/IEHVE HapPYLUEHWA 3aKOHOAaTenbCTBa Poccuiickoin defepauun, ycTpaHeHue
NOCNeACTBUI TakMX HapylleHui B peatenbHocT OOO «[erac YapTtep» (oanee —
«O6LLeCcTBO») C MCNOMb30BaHWEM CpPeACTB asBToOMaTM3auuu, B TOM YWCNe B
NH(DOPMALMOHHO-TENEKOMMYHUKALMOHHBLIX CeTAX, UM 6e3 UCNOoNb30BaHWUSA TaKux
CPeAcTB, ecnm 06paboTka NepcoHasIbHbIX AaHHbIX 63 WCMONb30BaHUA TaKUX
CPeACTB COOTBETCTBYET XapaKTepy [AelcTBui (onepaumin), COBepLUaeMbIX C
MepPCOHa/IbHLIMU AaHHLIMW C UCMO/Ib30BAHMEM CPeACTB aBTOMaTu3auMu, TO eCTb
MO3BOJIET OCYLLECTBNATb B COOTBETCTBUM C 3afaHHbIM aIrOPUTMOM  MOMUCK
MEePCOHaNbHbIX [aHHbIX, 3a()MKCMPOBAHHbIX Ha MaTepuasibHOM HOcuTene U
coAepXawmxcs B KapToOTeKax WM WHbIX CUCTEMATU3MPOBAHHBLIX COBGpPaHUAX
MePCOHa/bHbIX JaHHbIX, U (UNK) LOCTYN K TaKUM NepcOHaIbHbIM JaHHbIM.

1.3. LUenbto Hactoswero [lonoXeHns ABNAETCA 3aliMTa MNepcoHasIbHbIX
[AaHHbIX CYOBEKTOB MepcoHabHbIX AaHHbIXx OOO «[llerac Yaptep» oOT
HeCaHKUMOHNPOBAHHOIo A0CTyna W pacnpocTpaHeHUs, HernpaBOMEPHOro WX
MCNONb30BaHWA UKW YTpaTbl.

1.4. B uenax HactosLlero NonoXeHnsa Ucnonb3yrTca cnefyroLne oCHOBHbIE
MOHATUSA:

1.4.1. nepcoHa/bHble AaHHble - Nt0b6as NHPopmaL s, OTHOCALLAACA K MPAMO
NN KOCBEHHO OMpeAesieHHOMY UNn onpegensemomMy usmyeckomy nuuy (CyobekTy
MePCOHa/IbHbIX [aHHbIX);

1.4.2. onepaTtop - HOPWAMYECKOE N0, CaMOCTOATENbHO WU COBMECTHO C
ApyrMMuM  nnuamy - opraHusyiollee u - (Man)  ocyuwlecTensawollee  06paboTKy
MePCOHa/bHbIX AaHHbIX, a TaKkxKe onpefenstoLlee Lenm 06paboTKn NepcoHasIbHbIX
[aHHbIX, COCTaB MePCOHA/IbHbIX [AaHHbIX, MOANeXalmx o06paboTke, AeCTBUA
(onepaumn), coBepLUaeMble € NePCOHaIbHbIMU AaHHbIMU;

1.4.3. 06paboTKa NepcoHasibHbIX AaHHbIX - Nt0b6oe AeiicTBMe (onepaums)
WA  COBOKYMHOCTb [eicTBuiA (onepawymii), COBepLlaeMbiX C WCNONb30BaHUEM
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CpeAcTB asToMaTum3aunm nam 6e3 NCnosib3oBaHWUsA TaknX CPeacTB C NepcoHabHbIMU
[aHHbIMK, BK/IKOYas cbop, 3anucb, CUCTemMaTu3auuio, HaKoMjeHWe, XpaHeHue,
yTouHeHVe (OOHOBNEeHWe, W3MEHEeHWe), W3BNeYeHue, WCMosb30BaHWe, Mepefadvy
(pacnpocTpaHeHue, npefoCcTaBfieHWe, [AOCTyn), 06e3nnymMBaHue, 6/10KMpPOBaHME,
yAa/leHne, YHUYTOXKeHe NepCcoHaNIbHbIX AaHHbIX;

1.4.4. aBTOoMaTtM3MpoBaHHas 00paboTKa MepCoOHa/IbHbIX AaHHbIX -
06paboTka NepcoHasIbHbIX AaHHbIX C MOMOLH CPEeACTB  BbIYUCUTE/IbHOWA
TEXHUKW;

1.4.5. pacnpocTpaHeHVe MNepCoOHasIbHbIX  AaHHbIX -  [OeNCTBUA,
HanpaB/ieHHble Ha PacKpbITME MEePCOHaNIbHbLIX AaHHbLIX HeornpeaeneHHOMY Kpyry
nu,

1.4.6. npegocTaBfeHNe NePCoOHasIbHbIX AaHHbIX - AeNCTBUA, HanpaB/eHHbIE
Ha pacKpbIThe NepCcoHa/IbHbIX AaHHbLIX OMNpefeneHHOMY NnLyY UAn onpefeneHHOMY
Kpyry nuu,

1.4.7. 6NoKMpoBaHMe MepcoHasIbHbIX AaHHbIX - BPeMeHHOe npekpaiieHue
06paboTKM MepPCOHa/IbHbIX AaHHbIX (32 WCK/KOYEHMEM Cly4yaeB, ecim 06paboTka
Heobxo4MMa A/1F YTOUHEHWS MePCOHa/IbHbIX AaHHbIX);

1.4.8. YHNUTOXEHME MNepCOHasIbHbIX [AaHHbIX - AEeNCTBUA, B pe3ynbTare
KOTOPbIX CTAHOBUTCA HEBO3MOXHbIM BOCCTAHOBUTL COAEpXaHue MNepCcoHa/IbHbIX
AaHHbIX B UHPOPMAaLMOHHOWN CUCTEME MEPCOHa/bHbLIX JaHHbIX U (MNK) B pesynbTarte
KOTOPbIX YHUUYTOXAITCA MaTepuasibHble HOCUTENIN NePCOHasTbHbIX AaHHbIX;

1.4.9. o6e3nnumBaHMe MepPCoOHasIbHbIX AaHHbIX - AeACTBUA, B pe3ynbTare
KOTOPbIX CTAHOBUTCA HEBO3MOXHbIM 6€3  UCMO0/b30BaHNA  [OMOTHUTE/TbHOM
NH(OPMaLK ONPeaennuTb NPUHALNEXHOCTb NePCOHaIbHbIX AaHHbIX KOHKPETHOMY
CYObEKTY MepCcoHa/IbHbIX AaHHbIX;

1.4.10. H(hopMaLIMOHHAA cUCTEMA NePCOHa/IbHbIX AaHHbIX - COBOKYMHOCTb
cofepxkalmxcs B 6asax [aHHbIX MepcoHasibHbIX AaHHbLIX UM 06ecneynBaroLLnX nX
06paboTKy MHNOPMALMOHHbLIX TEXHOIOTMIA N TEXHUYECKUX CPEACTB;

1.4.11. TpaHcrpaHnyHasa nepefaya NepcoHaUIbHbIX AaHHbIX - Mepegaya
NepCcoHa/IbHbIX AaHHbLIX HA TePPUTOPUIO MHOCTPAHHOIO roCyAapCcTBa OpraHy BacTu
MHOCTPAHHOIO  rocyfapctea, WHOCTPaHHOMY  (hM3MYeckomy  nmuy  Uau
MHOCTPaHHOMY OpUANYECKOMY NNLY;

1.4.12. pabOTHUK - PU3NYeCKOoe nL0, BCTYNMBLUEE B TPYAOBbIE OTHOLLEHUSA C
OO6LecTBOM.

1.4.13. TypucT - nuMuo, nocewarouiee crtpaHy (Mecto) BpPEMEHHOro
npebbiBaHNs B 1e4eOHO-0340POBUTENbHbIX, PEKPeaLMOHHbIX, MO3HaBaTe/bHbIX,
(PM3KYNbTYPHO-CNOPTUBHbLIX, MPOJECCUOHANbHO-AEM0BbIX, PENNUTMO3HbIX U UHbIX
Luenax 06e3 3aHATUA [eATeNlbHOCTbI, CBA3aHHOW C MOMyyeHWeM foxofda oT
MCTOYHMKOB B CTpaHe (MeCTe) BpeMeHHOro npebbiBaHNA, Ha nepuog ot 24 4acos A0
6 MecsUeB NoApsn VAN OCYLLECTBNAIOLLEE He MeHee O[HOW HOYEBKM B CTpaHe
(MecTe) BpeMeHHOro npebbiBaHUS;

1.4.14. 3aKas3uyuMK TYpPUCTCKOro NpoAykKta - TypucT WAN WHOe /1L,
3aKasblBaroLLlee TYPUCTCKMIA NMPOAYKT OT MMEHU TypuCTa, B TOM YMC/e 3aKOHHbIN
NpeacTaBuTe/lb HECOBEPLLUEHHONETHErO TYPUCTA,

1.5. K cybbektam nepcoHasibHbIX fAaHHbIX B OOO «[llerac Yaptep»
OTHOCATCA /MUA — HOCUTENW TMEepCoHasIbHbIX [aHHbIX, Mepejasllne CBOWU
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MepcoHaNbHble AaHHble B O6LEeCTBO (KaK Ha [00pOBO/MLHON OCHOBE, Tak U B
pamKax BbINO/NHeHWUA TpeboBaHW HOPMATMBHO-MPABOBLIX aKTOB) AN MX
nocneaytollert 06paboTKm), B TOM YMCIE:

- YHaCTHUKIM X039ACTBEHHBIX 0OLLECTB ((hr3nyeckue nuua);

- paboTHUKKM OB6LLEeCTBa, BKIOYAsSA COBMECTUTENEN;

- (3nYecKme mua - KaHAMAATbl Ha BaKaHTHYK [O/MKHOCTb, CYObLEKTbl
NPaBOOTHOLLEHWIA MO NOBOAY npuema Ha paboTy B O6LLECTBO;

- Mua, BbINOSHAKOWME paboTbl (OKasblBalOLWMe YCnyrn) no [Lorosopam
rpaXkAaHCKO-NPaBOBOro Xapakrepa;

- (pM3MYeCKMe NnLa - 3aKa3uMKU TYPUCTCKOIO NPOAYKTE;

- TYPUCTbI;

- MHble /Mua, NPefoCcTaBAoLWme NepcoHa bHbIe AaHHble OOLWeCTBY.

1.6. TlepcoHabHble [aHHble 3alUMLIAKTCA OT  HeCaHKLMOHMPOBAHHOIO
[JOCTyrna B COOTBETCTBAM C  HOPMATMBHO-MPaBOBbIMW  aKTaMu  POCCUIACKOiA
denepaunnt, HOPMATUBHO-PACNOPAAUTENIbHLIMK — akTaMyW M PeKOMeHZauuamm
PErynMpytowmx opraHoB B 061aCTU 3alUMTbl MHGOPMaLMK, a Takke MpaBOBbIMU
akTammn ObLLecTsa.

1.7. O6paboTka nNepcoHa/IbHbIX [aHHbIX AO0/DKHA OCYLECTBAATLCA C
COOMOAEHNEM  MPUHUMMNOB U MpaBwWi,  NPeAyCMOTPEHHbIX  HaCTOALMM
MonoxkeHneMm. O6paboTKa MePCOHa/IbHBIX [aHHbIX [OMYCKaeTCd B CleAytowmnx
cryyasnx:

- 06paboTKa MepcoHasIbHbIX AaHHbIX OCYLLECTBIAETCA C Ccorfacus cybbekTa
MepPCoHa/IbHbIX JaHHbIX Ha 06PabOTKY ero NepcoHasIbHbIX AaHHbIX;

- 06paboTKa MepcoHasIbHbIX [AaHHbIX HeobxoaumMa ANs LOCTUMDKEHMS Lienew,
NpeLyCMOTPEHHbIX MeXAYHapo4HbIM [OroBopoM Poccuiickoin defepauumn nnm
3aKOHOM, A/19 OCYLLECTB/EHNSA N BbIMOSIHEHUSA, BO3/I0XKEHHbLIX 3aKOHOAATENbCTBOM
Poccuiickoin Pefiepaun Ha onepaTopa PYHKUMIA, NOTHOMOYMNIA 1 0683aHHOCTENR;

- 06paboTKa NepcoHaNIbHbIX JaHHbIX HeobxoAMMa AN1s UCMOMHEHWS LOroBopa,
CTOPOHOI KOTOPOro 160 BbirogonpuobperaresieM v NOPyYMTesIeM No KOTOPOMY
ABNAETCA CYObEKT NEepCoHa/IbHbIX AaHHbIX, a TaKXKe A4/14 3aKIYeHns 4orosopa no
MHMUMATMBE CYObeKTa MepCOHa/IbHbIX fAaHHbIX WAM [0roBopa, Mo KOTOPOMY
CYOBbEKT MNepCcoHasIbHbIX AaHHbIX OyAeT SABNATLCA BbIro4OMNPUOGpeTaTeNneM WMm
nopy4YmTenem;

- 00paboTKa MNepcoHasIbHbIX AaHHbIX HeobXoAuMa AN 3aWuUTbl XKU3HW,
30POBbS WM MHbIX XXM3HEHHO BAXHbIX WHTEPECOB CYObeKTa MepPCOHa/IbHbIX
AaHHbIX, eCNW MOJTyYeHWe cornacus CyobekTa nepCcoHasIbHbIX AaHHbIX HEBO3MOXHO;

- 06paboTKa NepcoHa/IbHbIX AaHHbIX HeObXo4MMa A/ OCYLLECTBNEHUS Mpas U
3aKOHHbIX WHTEPecoB onepaTopa WKW TPeTbUX Nl NMbo AN JOCTUXKEHUA
06LLECTBEHHO 3HAYMMBbIX LieNIeil Npu YCNOBMK, YTO NPY 3TOM He HapyLlatoTcs npasa
1 CBOOOAbLI CyObeKTa NepCoOHaIbHbIX AaHHbIX;

- 06paboTKa NepPCoHaIbHbIX [aHHbIX OCYLLECTBMSETCA B CTATUCTUYECKUX UMK
MHbIX WCCMEAOBaTENIbCKUX LENAX, 3a WCKIHYEHMEM Lefier, CBA3aHHbIX C
MPOABWKEHMEM YCNYr Ha PbIHKE, MPU YCNOBMM 0653aTefIbHOr0 06e3/1MunBaHunS
MePCOHa/IbHbIX JaHHbIX;

- ocyulecTensetca  00paboTKa  MEPCOHabHbIX  [aHHbIX,  AOCTyn
HeorpaHMYeHHOr 0 Kpyra /inL, K KOTOPbIM MpeLocTaB/ieH CyObeKTOM MepcoHaIbHbIX
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[aHHbIX 160 No ero npocbbe (ganee - MepcoHalbHble [aHHble, CAenaHHble
006LLeOCTYNHbIMU CYOBEKTOM MEPCOHA/bHBIX JaHHbIX).

1.8. [omkHOCTHble snmua O6uwectsa, B 0083aHHOCTM KOTOPbIX BXOAUT
06paboTKa MepPCOHa/IbHbIX AAaHHbIX CYOBLEKTOB MEePCOHaIbHbIX [AaHHbIX, 0053aHbl
0becneynTb Kax4omy CYObeKTy BO3MOXHOCTb O3HaKOM/IEHWA C LOKYMeHTaMu W’
mMarepuanamun, HernocpeacTBeHHO 3aTparnBaroLMMK ero npaea U CBOOOAbI, ecnu
MHOE He NpefyCMOTPEHO 3aKOHOAAaTeNbCTBOM Poccuitickon defepaumu.

1.9. MNepcoHasibHble faHHbIe HE MOTYT ObITb UCMOMb30BaHbI B LIENAX:

- MPUYNHEHNA UMYLLLECTBEHHOIO 1 MOPa/IbHOI0 BpeAa rpaxaaHam,

- 3aTPyLHEHNA peannsaumn nNpas 1 CBOOOSA rpaxaaH.

OrpaHunuyeHne npaB rpaxaaH Poccuiickon  ®degepaumm  Ha  OCHOBE
MCNONb30BaHNUA MHMOpMauMn 06 KX CouMaibHOM MNPOUCXOXKAEHWUM, O PacoBOiA,
HaUWOHa/IbHOW,  SA3bIKOBOW,  PENUITMO3HOM U NapTUAHON  NPUHAANEXHOCTU
3anpeLleHo N HakKa3bIBaeTCA B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM.

1.10. HacTtoswee TlonoXeHne U WU3IMEHEHUA K HEMY YTBepXAaroTcH
["eHepanbHbIM anpekTopoMm OO0 «llerac YapTtep»; ABNAKOTCA 0643aTeNIbHbIMU A1
NCMOSIHEHUS BCeMW PabOTHMKaMKU, UMEHOLUMI JOCTYMN K MepCOHa/IbHbIM [AaHHbLIM
CYObEeKTOB MepCcoHaIbHbIX AaHHbIX O6bulectBa. Bce pabOTHUMKM  [OMKHbI ObITh
O3HaKOM/1eHbl MoA NOANUCH C AaHHLIM [M0N0XKEHVNEM U U3MEHEHUAMU K HEMY.

2. MpuHUUnbI 06paboTKU NePCOHasIbHbBIX JaHHbIX

2.1. MpunHUMNbl 06paboTKN NepcoHabHbIX AaHHbIX B OO0 «[lerac YapTtep»:

2.1.1. 006paboTKa MNepcoHa/ibHbIX [aHHbIX [O/HKHA OCYLLEeCTBAATLCA Ha
3aKOHHOW 1 CnpaBe/IMBOA OCHOBE;

2.1.2. 06paboTKa MEepCcoHa/IbHbIX [AaHHbIX [JO/DKHA  OrpaHMynBaThHCA
[AOCTUDKEHNEM KOHKPETHbIX, 3apaHee OrnpefenieHHbIX U 3aKOHHbIX Lesieid, npyu 3Tom
He [OnyckaeTcs 00paboTka MepCoOHasIbHbIX AaHHbLIX, HEeCOBMECTMMas C LefsMu
cbopa NepcoHasIbHbIX AaHHbIX;

2.1.3. He fonyckaeTcs 06beHeHWe 6a3 JaHHbIX, COAEPXKaLLMX NepCoOHaIbHbIe
[laHHble, 06paboTKa KOTOPbIX OCYLLECTBAAETCA B LeNIAX, HECOBMECTUMbIX MEXAY
coboir;

2.1.4. 06paboTKe MNOANeXaT TONbKO MepCcoHasIbHble AaHHble, KOTOpble
OTBEYAlOT LieNiAM MX 06paboTKu;

2.1.5. cofepxaHve ” 06bem 06pabaTbiBaeMbIX MNEPCOHaIbHbIX [AaHHbIX
[O/MKHbI  COOTBETCTBOBATL  3afBfIEHHbIM  Lenam  06paboTkM, npu  3TOM
obpabatbiBaeMble MepPCOHa/IbHbIE AaHHbIe He AO0/MKHblI OblTb U3OLITOYHBLIMK MO
OTHOLLIEHUIO K 3asB/IEHHbIM LieNIiM UX 06paboTKK;

2.1.6. npy 06paboTKe NepCoHasIbHbIX [AaHHbIX [LO/KHbI ObITb 06EecneyeHb!
TOYHOCTb MEPCOHA/bHbIX AaHHbIX, UX LOCTATOYHOCTb, @ B HEOOXOAMMbIX CNyYasx v
aKTYa/lbHOCTb MO OTHOLUEHMIO K LensamMm 06paboTKM MepCOHasIbHbIX AaHHbIX, Mpwu
3TOM OnepaTop LO/DKEH MPUHUMATL HeobXoAVMble Mepbl MO0 obecneynBatb UX
MPUHATVE MO YAAIEHNIO UIN YTOYHEHWUIO HEMOMHbLIX UIN HETOUHBIX AaHHbIX;

2.1.7. XpaHeHne NepcoHa/IbHbIX AaHHbIX LO/XHO OCYLLECTBMATLCA B (hOpPME,
MO3BOJIAKOLLEN ONpeaenTb CyObekTa MepPCOHaNbHbIX [AaHHbIX, He [Ofiblue, YeMm
aTOro TpebylT uenn 06paboTKM MEepPCoHasbHbIX AaHHbIX, €C/IM CPOK XpaHeHus
MepPCOHa/IbHbIX [AaHHbIX He YCTaHOBMEH (edepasibHbIM 3aKOHOM, [0r0BOPOM,
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CTOPOHOIi KOTOPOro, BbIFOAONPMOGPeTaTENIEM WX NOPYYMTENeM MO KOTOPOMY
SBNSAETCA CYOBEKT MEepcoHaNbHbIX [AaHHbIX, NPU 3TOM 06pabaTbiBaeMble
NepcoHanbHble faHHble MOAMeXaT YHUUTOXEHUIO NGO 06e31MUMBAHMID MO
OOCTUXKEHUW Lieneil o6paboTKM unM B Ciydyae YyTpaTbl HEOGXOAMMOCTU B
AOCTUXKEHWUW 3TUX LiENeid, eCnv UHOE He NpeayCcMOTPeHO (heaepanbHbIM 3aKOHOM.

3. [MoHATKME 1 cocTaB NepCoOHaIbHbLIX AaHHbIX

3.1. Tof nepcoHaIbHbIMU [aHHbIMW CYOBEKTOB MEepPCOHa/IbHbIX [AaHHbIX
NMoHUMaeTca UHgopmauus, Heobxogmmas OO6LLECTBY B CBA3N C KOPNOpaTUBHbLIMM,
TPYAOBbIMW,  TPAXAAHCKO-MPaBOBbIMA M MHbIMKM  MPaBOOTHOLUEHUAMU U
KacaroLLasca KOHKPETHOro CybbekTa nepcoHasibHbIX AaHHbIX.

3.1.1. K nepcoHasibHbIM faHHbIM CyObeKTa MepcoHasbHbIX AaHHbIX OTHOCATCA
cnefytoLine cBefeHus:

- hamMmunnsa, UM, 0THECTBO;

- Tofl, MecslL, AeHb POXAeHus,

- non;

- MacnopTHble AaHHbIE WAN [JaHHblIe WHOMO LOKYMEHTa, Y40CTOBEPAIOLLErO
NN4YHOCTL (Cepusi, HOMep, Aata Bbifayu, HaMMeHOBaHME OpraHa, BblAaBLUEro
LOKYMEHT) U FpaXAaHCTBO;

- agpec MecTa XutenbcTBa (N0 MacnopTy M (hakTUYeCKnin) 1 data
perncTpaumn no MecTy XXWUTeNbCTBa UAN MO MeCTy NpebbiBaHNA, HOMep AOMaLLHero
TenedoHa;

3.1.2. K nepcoHanbHbIM [aHHbIM Y4yacTHMKa 00LlecTBa KPOMe CBefeHWiA,
yKasaHHbIX B N. 3.1.1. HacTosALero MonoXeHnss 0THOCATCA CreayroLLme:

- CBefleHnsa 0 goxofdax;

- CBefieHNa 06 umylulectse (UMYLLECTBEHHOM MOSIOXEHUW);

- MHas WHQopMauma, OTHOCALLAACA K NPAMO WM KOCBEHHO OrpefeneHHOMY
UK onpesensieMoMy CyObeKTy NepCoHasIbHbIX JaHHbIX.

3.1.3. K nepcoHa/ibHbIM AaHHbIM paboTHMKA KpPOMe CBeAeHWM, yKa3aHHbIX B
n. 3.1.1. HacToALero MNonoXeHnUa OTHOCATCA CneayroLLme:

- aHKETHbIE 1 Brorpagmyeckme JaHHbIe;

- cBefleHus 06 o06pa3oBaHUW, KBa/IM(MKALUA W O HAIM4YMK CheLmaibHbIX
3HAHWUA WX cneumanbHOM MOATrOTOBKM (Cepus, HOMep, AaTa Bblgayn AUNIoma,
CBUAeTeNbCTBa,  arrecrata  wWaAM  ApPyroro  JOKyMeHTa 00  OKOHYaHWUu
06pa3oBaTenbHOro yupexzaeHus, HanMeHOBaHwue 7 MeCTOMOo/0XKEHWE
00pas3oBaTeNbHOro0 yupexkaeHws, gara Havana WM 3aBeplleHns 00y4deHus,
(bakynbTET U OTAENEeHNe, KBaMPUKaUMa U1 CneunanbHOCTb MO OKOHYaHWUW
006pa30BaTeNnbHOr0 yUpexkaeHus, yyeHas CTeneHb, Y4YeHOe 3BaHue, BfafeHue
MHOCTPaHHbLIMW A3blKaMu U Apyrue cBefeHns);

- CBeLleHMs 0 NOBbILIEeHUM KBaNM(UKaLMn 1 Nepernoarotoeke (cepusi, Homep,
filaTa Bblgayn [OKYMeHTa O MOBbIWeHU KBaM(UKauum WM O NepenosroToBke,
HaVMEHOBaHMe 1 MeCTOMOMOXeHWe 06pa30BaTe/IbHOro YUpeXxxaeHus, aaTa Havana
N 3aBepPLUEHNs  00YyYeHUs, KBa/M(MKaUMA W CreumasibHOCTb MO0 OKOHYaHUU
06pa30BaTeNbHOro YUpeXxXaeHns 1 Apyrue ceeieHus);

- CBefleHMs O TPYAOBOWA [eATeNbHOCTU (fLaHHble O TPYAOBOW 3aHATOCTM Ha
TeKylllee Bpems C MONHbLIM  YKa3aHWem [O/HKHOCTW, MoApasfeneHus,
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HavMeHOBaHuA, agpeca W TenedoHa opraHmsaLmun, a TakXXe PeKBU3UTOB APYrux
opraHusauuii ¢ NOMHbLIM HauMeHOBAHWEM 3aHUMAaeMbIX paHee B HUX AO/MKHOCTEN U
BPEMEHW paboTbl B 3TUX OpraHm3aumax, a Takke gpyrue ceeieHus);

- CBefleHns 0 HoMepe, Cepumn W1 aate Bblgaun TPYAOBOM KHVKKM (BKNagpiwa B
Hee) 1 3anmcax B Hel;

- COflepXKaHe W PeKBU3WUTbI TPYLOBOro [0rosopa C PaboTHUKOM;

- CNeynanbHoOCTb;

- 3aHMMaemasi JO/IKHOCTb;

- CBefleHMs 0 CeMerlHOM [MOJIOKeHUN (COCTOsHMEe B Opake, [JaHHble
CBUAETENbCTBA O 3aKI4eHUW 6paka, hamuamsa, ums, 0T4eCTBO cynpyra (1),
MacrnopTHble [faHHble cynpyra (1), AaHHble 6pa4yHOro KOHTpaKTa, AaHHble CrpaBKu
no copme 2HAO®D/T cynpyra (W), [daHHble AOKYMEHTOB MO  AO/rOBbIM
obsA3arensCTBam, CTeMeHb POACTBA, (aMwauK, WMeHa, OTyecTBa U [farThbl
POXAEHUA OPYTUX YIEHOB CeMbW, MXXAMBEHLEB U ApYrie CBEAEHNS);

- CBefleHUs 0 BOMHCKOM Yy4eTe BOEHHOO0OA3aHHbLIX ML, 1 NnL, Noaniexatmx
Mpu3blIBY Ha BOEHHYK CNyXO0y (cepusi, HOMep, Aata Bblgayun, HaMMeHOBaHWe
OpraHa, BblAaBLUero BOEHHbI OWNeT, BOEHHO-yYeTHas CreunasbHOCTb, BOMHCKOE
3BaHVe, AaHHble O NPUHATUM/CHATMM Ha (C) y4YeT (a) 1 Apyrve cBeaeHus);

- CBefleHus 0 3apaboTHOM nnate (HOMepa CYETOB [ANA pacyeta C
paboTHMKaMK, JaHHble 3apniaTHbIX AOrOBOPOB C K/MEHTaMK, B TOM YKUC/ie HOMepa
NX CMeLKapTcyeToB, AaHHbIe MO OKMaay, Hagbaskam, Hanoram u Apyrue CBefeHus);

- CBefleHMss 0  HOMepe M Cepum  CTPaxoBOro  CBWUAETE/NbCTBA
rocyAapCTBEHHOrO MEHCMOHHOIO CTPaxoBaHus;

- CBeAieHNa 06 NAeHTU(MKaLMOHHOM HOMEPE Ha/IOronaTesbLnKa;

- CBefleHMsa M3 CTpaxoBbliX MOAMCOB 06s3aTeIbHOro  (406POBOILHOIO)
MeLVLMHCKOro CTpaxoBaHuss (B TOM 4uC/le [aHHble COOTBETCTBYHOLLNX
KapTOYeK MefMLMHCKOro CTpaxoBaHus);

- CBELeHNs, YyKasaHHble B OpUrMHaNax 1 KOMuMAX NPUKasosB Mo SINYHOMY
COCTaBYy OpraHusalum n matepuanax K HuMm;

- CBEfleHNs O TroCyAapCTBEHHbIX WU BEAOMCTBEHHbIX Harpagax, NOYeTHbIX U
CneuvanbHbIX  3BaHUAX, MOOWpPeHWAX (B TOM  4YuCNe HaMMEeHOBaHWe Wuau
Ha3BaHWe Harpafbl, 3BaHUS WAM MOOLLPEHUsA, AaTa U BUA HOPMATMBHOIO akta O
HarpaXxgeHuy unm fata noowypeHnsa) paboTHNKOB OpraHu3aLmu,

- MaTepuaibl NO atTecTauun 1 oLUeHKe pabOTHNKOB OpraHu3aLuu;

- Matepuanbl MO BHYTPEHHUM CNY>KeOHbIM pacc/nefoBaHNAM B OTHOLLEHUN
pabOTHMKOB OpraHu3aumu.

- MaTtepuanbl MO paccnefioBaHUO M YYeTy HecyaCTHbIX C/lyYaeB  Ha
NMPOV3BOACTBE W MpodeccroHasIbHbIM 3a60/1eBaHMAM B COOTBETCTBUM C TPYAO0BbLIM
KogekcoMm Poccuiickon defepauymu, 4pyruMun defepasibHbIMU 3aKOHaMMU;

- CBefleHUs 0 BPEMEHHOIN HeTPYA0CNOCOOHOCTM PabOTHNKOB OpraHu3aLmu;

- TabesibHbIi HOMep PaboTHMKA OpraHn3aumnu;

- CBEfleHNsi 0 couMaibHbIX NbroTax M 0 couumanibHOM cTaTyce (Cepus, HOMep,
fata Bbljayu, HavMMeHOBaHMe oOpraHa, BblAaBLUEro AOKYMEHT, SBMAHOLLMIACS
OCHOBaHWeM [15 NPeAoCTaBeHNs NbroT 1 cTatyca, U Apyrue ceeieHus);

- HaJIM4me CyanMOCTeN;

- MeCTO paboTbl UK y4ebbl YIEHOB CeEMbU U POACTBEHHUKOB;



- COCTaB [leKNapupyeMbIX CBEAEHWNIA O HA/IMUNIN MaTepPUabHbIX LEHHOCTENR;

- cofiepXKaHve Aeknapaymnia, nofaBaemblX B HA/IOrOBYH MHCMEKLNIO;

- pe3ynbTatbl MEAULUHCKOr0 06C/1e40BaHNS;

- MHaA MHMOopMaLMsA, OTHOCALWAACA K NMPAMO WM KOCBEHHO OnpefeneHHOMY
UK onpeaensieMomy CyobeKTy NepcoHasibHbIX AaHHbIX.

3.1.4. K nepcoHaibHbIM AaHHbIM 3aKa3yMKa TYPUCTCKOro npogykra wu/ vnm
Typucta KpPOME CBefEeHWi, YyKasaHHbIX B M. 3.1.1. Hactoswero lonoxeHus
OTHOCATCA CneaytoLLme:

- HOMep 3arpaHM4HOro nacrnopTa 1 CPOK ero AencTBus;

- (hamnna 1 NMA, Kak OHW YKa3aHbl B 3arpaHnacnopre.

- CBefieHMAMKM, KOTOpble 3anpalnBatdTCa  KOHCY/NbCKMMU  cry»b6amu
MOCO/IbCTBA CTPaHbl MIaHMPYeMOro MOCeLeHns Ana pacCcCMOTPeHUs Bonpoca O
Bblaye BU3bI.

- MHaA MHMOopMaLMs, OTHOCALWAACA K NPAMO WM KOCBEHHO OnpefeneHHOMY
UK onpeaensieMomy CyobeKTy NepcoHasibHbIX AaHHbIX.

3.2. CBefeHua, nepedncneHHole B nN. 3.1. HactodAwero [llonoxeHus,
cofepxalline CBefleHUA O MepCoHaIbHbIX [AaHHbIX CYOBLEKTOB MEPCOHaIbHbIX
[laHHbIX, ABNAKOTCA KOH(hMAEeHUMNaNbHbIMN. OnepaTop obecneynBaeT
KOH(pMAEHUNAIbHOCTb MePCOHaNIbHbIX AaHHbIX, M 0053aH He [onyckatb WUX
pacrnpocTpaHeHns 6e3 cornacua CyobekTa MepcoHasbHbIX AaHHbIX, MO0 HaNN4us
MHOIo 3aKOHHOI0 OCHOBAHWA.

Bce Mepbl KOH(MAEHUMANIbHOCTM MpuM 06paboTKe MepCoHasIbHbIX AaHHbIX
CcybbeKTa MepcoHasibHbIX AaHHbIX PacrnpoCTPaHATCA Kak Ha ByMaxHble, TaK U Ha
3NeKTPOHHbIe (aBTOMAaTMU3MPOBaHHbIE) HOCUTENIM MHOPMAaLUN.

4. Llenn 06paboTKu NepcoHasIbHbIX JaHHbIX
4.1. Lenbto 06pabOTKM yKazaHHbIX B pasfene 3 Hactosuwero onoxeHns
MePCOHa/bHbIX JaHHbIX ABNAETCH:

- OCYLLUECTB/IEHMe BO3/IOKEHHbIX Ha OOLecTBO  3aKOHOAATE/IbCTBOM
Poccuiickoin degepaunn PYHKLMIA B paMKax peasmsauum npas nU 0653aHHOCTEN,
BbITEKAIOLLMX M3 KOPMOPaTUBHbLIX MPaBOOTHOLLEHWIA;

- opraHusauma yyeta paboTHuKoB O6LlecTBa [A/19 0becredeHns coboLeHNs
3aKOHOB M WMHbIX HOPMAaTMBHO-MPaBOBbIX aKTOB, COAENCTBUSA B TPYLOYCTPOWCTBE,
06yyeHUM, MPOABMKEHUN NO CNy>x6e, NoMb30BAHUA Pa3IMYHOrO BMAa fibroTamu
B COOTBETCTBUM C TpyAoBbIM KoAekcoM Poccuiickoin defepaummn, Hanorosbim
Kogekcom Poccuiickoin  defepauun, ¢egepasbHbIMM  3aKOHaMW, B YaCTHOCTMU:
«006 UHAMBUAYaNbHOM  (MEPCOHUMULMPOBAHHOM)  y4eTe B CUCTEMe
0653aTe/IbHOr0  MEHCMOHHOIO  CTpaxoBaHus», «O MepcoHa/IbHbIX [aHHbIX», a
TaKXe YCTaBOM 1 HOpMaTMBHbIMY akTamn OOLLeCTBa;

- WCMOJIHEHUA TPaXKAaHCKO-NPaBOBOro [0roBopa, CTOPOHOM KOTOPOro /imbo
BblrogonpnobpeTtaTesiem No KOTOPOMY ABNAETCH CYObEKT MePCOHa/bHbIX AaHHbIX, a
TaKKe A4 3aK/10YeHUs [orosopa Mo MHUUMATMBE CYObeKTa MepCoHabHbIX
AAaHHbIX WM [0roBopa, Mo KOTOPOMY CYOBLEKT MepPCOHasIbHbIX fAaHHbIX OygeT
ABNATLCA BbIFO40MNPUOGPETATENEM.

5. O6bpaboTKa nepcoHasibHbIX AaHHbIX



5.1. O6uecTBO NOMy4YaeT CBeAeHUA O MepCOoHaIbHbIX AaHHbIX CYOBLEKTOB
MepPCOHa/IbHbIX JaHHbIX U3 CNefyHoLWmMX JOKYMEHTOB:

- NacnopT WIn UHOWN LOKYMEHT, YA0CTOBEPSAIOLWMNIA TMYHOCTD;

- TPYA0BasA KHMXKKA;

- CTpaxoBOe CBMAETeNbCTBO roCyAapCTBEHHOIO NMEHCMOHHOIO CTPaxoBaHus;

- CBMAETeNIbCTBO O MOCTAHOBKE Ha Y4YeT B HA/IOrOBOM OpraHe, cofepkatlee
cBefeHusa 06 naeHTUPUKaLMOHHOM HOMEpPEe HaoronnaTesbLUnKa,;

- [OKYMEHTbl BOMHCKOrO Yy4eTa, CofepXKallne CBefeHUss 0 BOMHCKOM Yu4eTe
BOEHHO0053aHHbIX 1 fINL, MOA/EXaLLMX NPU3bIBY Ha BOEHHYIO CNYXOY;

- LOKYMEHT 06 06pa3oBaHMK, O KBMPUKaLMUM UM O HASIMYMKN CreLmanbHbIX
3HaAHWA UK CcreLmasbHON NOArOTOBKK, CofepyXalmnii cBefeHns 06 06pa3oBaHuK,
npodeccuu;

- aHKETa, 3ano/siHsemMas npy npueme Ha pabory;

- 3aABKa Ha BpoHMpOBaHMWe Typa,;

- MUCbMEHHbIe AOrOBOPbI HA peannsauunio TYPUCTCKOrO NPOAYKTa;

- MPUNOXEHNA K MUCbMEHHbIM [OroBopaM Ha peanm3auuio TYPUCTCKOrO
NPOAYKTA;

- MUCbMEHHbIE NPETEH3NM MO Ka4eCTBY NPeLoCTaBNeHHbIX TYPUCTCKUX YCNYT;

- MUCbMEHHbIEe [LOKYMEHTbI (CyfAe6Hble MCKWN, BO3PaXKEHUS HA WUCKW, peLleHus
CyAebHbIX  WMHCTaHUMiW 1 T.N.), CBSi3aHHble C  BefeHWeM  Cyfe6HOoro
[1eNonNpon3BOACTBA MO Cropam B paMKax rpak4aHCKoro Cyaonpon3BoACTBa.

- NHble JOKYMEHTbI U CBEAeHUA, NpeaocTaBnsieMble CyObeKTOM MepCOHasIbHbIX
[aHHbIX.

5.2. MNepcoHasibHble faHHbIe MOTYT XPaHUTLCA, KakK Ha BYMaXKHbIX HOCUTENAX,
TaK 1 B 3/IEKTPOHHOM BUfe.

5.3. MNepcoHanbHble JaHHble HA OYMaXXHbIX HOCUTENAX, C/IN C HUX HE CHAT Ha
3aKOHHOM OCHOBaHUW pPeXUM KOHMUAEHUMAIbHOCTU, XPaHATCA B CheunasibHo
OTBE/EHHbIX LLKadax.

[MepcoHasibHble faHHble CYOBLEKTOB MEPCOHAIbHBIX AAHHbIX TAKXKE XPaHATCA B
3IEKTPOHHOM BUWAE: B IOKa/IbHON KOMIMbIOTEPHON CETW, B 3MIEKTPOHHbLIX MNarnkax u
(haitiax B NepcoHasIbHbIX KOMMbIOTEPax reHepasibHOr0 AMPEKTOpa U MeHeLXepos,
[OMYLLEHHbIX K 06paboTKe NepCoHaIbHbIX AaHHbIX.

5.4. O6LWecTBO MMeeT MpaBO MPOBepATb [AOCTOBEPHOCTb MPeACTaB/EHHbIX
CBEEHWA O MNepCoOHa/IbHbIX [aHHbIX B MOPsAAKEe, He NPOTMBOPEeYaLLeM
3aKoHoAaTensCcTBY Poccuinickon degepauuin,

5.5. O6paboTKa NepcoHasIbHbIX AaHHbIX CYObeKTa MepCoHaIbHbIX [AaHHbIX
MOXET OCYLLECTBNATLCA MCKIOYMUTENIbHO B LENAX ONnpeAeneHHbIX AeCTBYHLLMM
3aKOHOJaTeIbCTBOM M HacToAWMM MonoXeHneMm.

5.6. Tlpun onpegeneHun obbemMa UK COAepXaHWs  06pabaTbiBaeMbIX
MepCcoHaNbHbIX AaHHbIX O6LWEeCTBO pyKoBoacTByeTcA KOHCTUTYUMein Poccuinckoi
depepaummn, TpyaoBbIM KogekcoMm Poccuitickoin defepauunn, 3aKOHOAATENLCTBOM B
cthepe TypusmMa 1 UHbIMK (hefepaibHbIMU 3aKOHaAMMU.

5.7. Ecnn nepcoHanbHble AaHHble CyObeKTa NepcoHasbHbIX AaHHbIX O6LLecTBO
NnoslydaeT HEMOCPeACTBEHHO Y  YKas3aHHbIX CYObEeKTOB, TO  COTPYAHUKM,
OTBETCTBEHHbIE 32 AOKYMEHTaLMOHHOe 0becnevyeHne KafpoBOWA [eATENbHOCTU W
[EeATeNbHOCTU, CBA3AHHOW C WCMOMHEHWEM TPaX4aHCKO-NPaBOBbIX [0roBOPOB
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MPOBEPAIOT MOSIHOTY U NPaBU/bHOCTL YKa3aHHbIX CBEAEHUN.

COTpYAHVKN, OTBETCTBEHHbIE 3a 06PabOTKY MePCOHANIbHBIX AaHHbIX, B LENAX
WCMNOJIHEHNS TPaXAaHCKO-NPaBOBOro [0rosopa, OAHOW W3 CTOPOH KOTOPOro
ABNAETCA CYObEKT MEepCOHa/IbHbIX [aHHbIX, BCe MePCOHa/IbHbIE AaHHble CybbekTa
MePCOHa/bHbIX AaHHbIX MOMYyYatoT HEMOCPEACTBEHHO Y YKa3aHHbIX CYObLEKTOB MK
TPeTbUX NNL, AENCTBYIOLWMX B NMOPSAAKE, ONpeae/ieHHOM 3aKOHOM WU JOrOBOPOM.

5.8. Onepartop Brpase Nopy4mMTb 06paboTKY MePCOHa/bHbLIX AaHHbIX APYromy
NNy € cornacusa cyobekTa NepCcoHabHbIX AaHHbIX, eC/IM MHOE He NMPeayCcMOTPEHO
(heiepasibHbIM 3aKOHOM, Ha OCHOBaHWUW 3aK/HOYAEMOTO C 3TMM JIMLIOM LOroBopa.

B cnyuae ecnm OO6uiecTBO nopy4vaeT 06pabOTKY MEPCOHANbHbIX [AHHbIX
APYroMy nuuy C corfacusa cyobekta MepcoHaslbHbIX fAaHHbIX, €CIM UHOEe He
NpefyCcMOTPEHO (hefepaibHbIM 3aKOHOM, Ha OCHOBAHWMM 3aK/1H04aemMoro C 3TUM
NALOM [0roBopa (4anee - NopyyeHwe orneparopa), TO B MOPY4YeHWUW onepaTopa
[O/MKHbI ObITb ONpeaenieHbl NepeveHb AeCTBUIA (onepayuii) ¢ NepcoHa bHbIMU
AaHHbIMW, KOTopble OyayT coBepLlaTbCs JIMLUOM, OCYLLECTBAAOWMM 00paboTKy
MepCoOHaIbHbIX  [aHHbIX, W UenM 06paboTKu, [O/MKHA ObiTb  YCTaHOB/EHA
0653aHHOCTb Takoro /vua cobnofaTb KOH(UAEHUMANbHOCTL  MEPCOHa/bHbIX
AaHHbIX 1 06ecneymBaTb 6€30MacHOCTb NEPCOHaNbHBIX AaHHbLIX NPU UX 06paboTke,
a Takke [O/MKHbI ObITb YyKasaHbl TpeboBaHMs K 3alnTe 06pabaTbiBaeMbIX
MePCOHa/bHbIX aHHbIX B COOTBETCTBMMU C D3 «O 3amTe NepcoHasbHbIX AaHHbIX».
[Mpy 3TOM OTBETCTBEHHOCTb Mepes CyobeKTOM MepCoHa/IbHbIX aHHbIX 38 4eCTBUS
yKa3aHHOro fimua HeceT O6LLECTBO.

5.9. O6paboTka OO6LLECTBOM CneuuaibHbIX KaTeropmin NepcoHaIbHbIX AaHHbIX,
KacaloLMXCs pacoBOM, HaLMOHa/IbHOW MPUHAANEXHOCTK, NONTUYECKMX B3I IS40B,
PENIUTMO3HBIX UM (PUNOCONCKUX YOEXKAEHWA, COCTOAHMS 3[40POBbS, WHTUMHOWA
XW3HW, He [OMYCKaeTCs, 3a UCK/IKOUYEHNEM ClIeAYHOLLMX C/YYaeB:

- CYOBEKT MEPCOHa/IbHbIX AaHHbIX Jan corfiacue B MUCbMEHHOW (Popme Ha
06paboTKy CBOMX MEPCOHA/IbHbLIX JaHHbIX;

- 06paboTKa NepcoHasIbHbIX [aHHbIX OCYLLECTB/IAETCA B COOTBETCTBUU C
3aKOHOAATeNbCTBOM O  TOCYAApPCTBEHHOM  couMasibHOW  MoMoWwM,  TPYLOBbIM
3aKOHOZAaTeNbCTBOM, 3aKOHOZATeNbCTBOM Poccuickon defepaumm 0 NeHcusx no
rocyfilapCTBEHHOMY MEHCUOHHOMY 06€ecrneyeHunto, 0 TPYAOBbLIX MEHCUAX;

- 00paboTKa NepcoHasIbHbIX AaHHbIX HeobXoAuMa AN 3aWuUTbl XKU3HW,
30POBbS WM MHbIX XXM3HEHHO BAXHbIX WHTEPECOB CYObeKTa MepPCOHa/IbHbIX
AAaHHBIX NIMO0 YXM3HW, 340P0BbA UAN UHBIX XXN3HEHHO BaXKHbIX WMHTEPECOB APYrnx
NAL, N NONYYeHUe cornacus cyobekTa nepcoHasibHbIX AaHHbIX HEBO3MOXHO;

- 06paboTKa NepcoHasIbHbIX [aHHbIX OCYLLECTB/IAETCA B COOTBETCTBUU C
3aKOHOAATeNbCTBOM 06 06A3aTeNbHbIX BUAAX CTpaxoBaHUA, CO CTPaxoBbIM
3aKOHOLAaTeNbCTBOM;

B cnyvyasx, HenocpefCTBEHHO CBA3aHHbIX C  BOMpPOcaMM  TPYAOBbIX
OTHOLUEHWI, B COOTBETCTBMM CO CT.24 KoHctutyuum P® paboTopatenb Bripase
nonyyaTb M 06pabartbiBaTb AaHHble O YACTHOW >XU3HM CYObeKTa TONbKO C €ro
MUCbMEHHOrO cornacus.

5.10. O6paboTka OO6LWeECTBOM CcreumnasbHbIX KaTeropuii  nepcoHa bHbIX
AaHHbIX, OCYLLECTB/ABLUAACA B C/ly4yasx, NPefyCMOTPEHHbIX B M. 5.9. HacTOALLEro
MonoxeHus, [oO/MKHa OblTb He3aMeLNUTENIbHO MpeKpalleHa, ecnu YCTpaHeHbI
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MPUYMHBI, BCMEACTBME KOTOPbIX OCYLLEeCTBNs/facb 00paboTka, ecnM WHOoe He
yCTaHOB/IEHO (hefepasibHbIM 3aKOHOM.

5.11. CsefeHusl, KOTOpble  XapakTepusyloT  (U3MOMOTMYECKue U
bvofnornyeckme OCOBEHHOCTM YenoBeKa, Ha OCHOBaHWW KOTOPbIX MOXHO
YCTaHOBUTbL €ro JIMYHOCTb (BMOMeTpMYecKne MepcoHa/lbHble AaHHbIE) N KOTOpble
ncnonb3yotcd O6LLEeCTBOM A5 YCTAHOB/IEHUSA IMYHOCTUN CYyObeKTa NepcoHasbHbIX
AaHHbIX, MOryT 06pabarbiBaTbC TO/bLKO MPU HaIMYMK COrlacusa B MUCbMEHHON
(bopMe  cyObeKkTa MEepCoOHaIbHbIX  AaHHbIX, 33  WCK/IKYEeHWeM  C/ly4vaes,
NnpeayCMOTPEHHbIX 3aKOHOATe/Ib,CTBOM.

5.12.  [OKyMeHTbl, CcOfep)aljne MepcoHa/lbHble  [JaHHble  CybbekTa
MepPCOHa/IbHbIX [aHHbIX COCTaB/AOT ero SIMYHOe Aeno.

JlnyHoe feno XpaHUTCA YNONHOMOYEHHbIM NINLOM Ha 6YMaXKHbIX HOCUTENAX;
MOMUMO 3TOTO0 MOXXET XPaHUTLCA B BMAE 3/IEKTPOHHBLIX AOKYMEHTOB, 6a3 AaHHbIX.
JInyHoe [eno nomnosiHAeTCA Ha MPOTSXEHUM BCel TPYAOBOW [eATe/IbHOCTU
paboTHMKA U UCNOSTHEHUS MPaXAaHCKO-NpPaBoOBOro 40rosopa.

[MMCbMeHHbIE [0Kas3aTeNbCTBa MOJMyYeHMs OMepaTopoM cornacuf CybbekTta
MepCOHa/IbHbIX JaHHbIX Ha NX 06PabOTKY XpaHATCA B IMYHOM [Jene.

5.13. B uensx wWH(opmMauynoHHoro obecneyeHns B OO6LLeCcTBE MOryT
co3faBatbCA 06LefOCTYrMHbIE UCTOYHUKM MNEPCOHabHbIX AaHHbIX (B TOM 4umcne
CNpPaBOYHUKN, afpecHble KHWUrK). B 06LefocTyrnHble UCTOYHMKNA MEepCOHasIbHbIX
[@HHbIX C MNUCbMEHHOro cornacua CyobekTa MNepCcoHaNIbHbIX AaHHbIX MOryT
BK/HOYATLCA €ro amunnsa, WMsA, OTYeCTBO, o4 WM MeCTO POXKAeHWs, afpec,
abOHEHTCKMIA HOMep, CBefeHUs O npodeccMn UM WHble MepPCOHasIbHblE [aHHble,
coobLaemMble CyObLEKTOM MepCOHaIbHbIX AaHHbIX.

CBefieHNs 0 cybbeKkTe NnepcoHasbHbIX AaHHbLIX LO/KHbI ObITh B 11060 Bpems
NCKMOYEHbl 13 00LWefOCTYMHbIX WUCTOYHMKOB MEPCOHA/IbHLIX  AaHHBIX MO
Tpeb0oBaHNIO CyObeKTa NepPCOHa/IbHbIX AaHHbIX MO0 NO PeLLeHUIo Cyaa v UHbIX
YMO/IHOMOYEHHbIX rOCYapCTBEHHbIX OpraHoB.

5.14. Kpyr nuy, fonyuleHHbIX K paboTe C AOKYMEHTamu, cofepxxalimmu
MepcoHa/lbHble [aHHble CYObLEKTOB, OMNpefenseTca npukasamu [eHepasbHOro
anpektopa OO0 «[lerac YapTep».

5.15. JlMua OTBETCTBEHHble 33 OpraHusauuio 06paboTKM MNepCoHabHbIX
[laHHbIX Ha3Ha4yaroTCcA Npukasamu ["eHepasibHoro gupekropa OOO «[lerac Yaptep».

Jlnuo, OTBETCTBEHHOE 3a OpraHM3auMio 06paboTKM MepPCOHabHbIX AaHHbIX
0653aHo:

1) oCyLLeCTBNATb BHYTPEHHUIA KOHTPO/b 3a CO6/M0AEHNEM ONepaTopoM W1 ero
paboTHMKaMK  3akoHogaTtenbcTBa Poccuiickon Pepepaumt 0 NepCOHa/IbHbIX
AaHHbIX, B TOM Yncne TpeboBaHWI K 3aLiMTe NepCOHaIbHbIX AaHHbIX;

2) [OBOAMTL [0  CBefleHMss  pabOTHMKOB  onepatopa  MOOXeHUs
3aKoHogaTenbcTBa Poccuiickoin deaepaummn 0 NepcoHasbHbIX AaHHbIX, IOKa/IbHbIX
aKTOB MO BoOMpocaM 06pabOoTKM MepCcOoHasIbHbIX [AaHHbIX, TpPeboBaHUA K 3awuTe
NepPCOHa/bHbIX JaHHbIX;

3) opraHM30BbIBaTb MPMEM U 06pabOoTKy obpaLleHUin 1 3anpocoB CY6HLEKTOB
MePCOHa/IbHbIX JaHHbLIX WAN UX NpefacTaBuTeneid n (Umn) OCyLLeCTBATL KOHTPO/Tb
3a nNpremMom 1 06paboTKOM TaKMX 06paLLleHMIA 1 3arpocoB.

5.16. MeTogu4yeckoe PyKOBOACTBO M KOHTPO/b 3a COOMIOAEeHMEM TpeboBaHMiA
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No 06paboTKe MepcoHasbHbIX AaHHbIX OO6LECTBOM, KOHTPO/b 3a CO6M0AEeHMEM
CTPYKTYPHbIMU  MOApa3LeNneHnamMn npas uU CcBOO0OA CYOBLEKTOB MNEPCOHasIbHbIX
[aHHbIX Bo3naraeTcs Ha OTBETCTBEHHOrO0 3a opraHusauyunio 06paboTkn U
obecneyeHme 6e30MacHOCTY nepcoHasibHbIX faHHbIX B OO0 «[lerac YapTep».

5.17. OTBETCTBEHHbIA 3a OpraHuM3auuilo 06paboTKM ©n  obecneyveHue
6e30MacHOCTM NepcoHanbHbIX AaHHbIX B OO0 «[llerac Yaptep» obecneymsaet
MPaBOBYIO MOAAEPXKKY MyTeM PacCMOTPEHUS N COracoBaHWsA MPOEKTOB MPaBOBbIX
[OKYMEHTOB.

5.18. OpraHusaumsa ob6ecrneyeHns TEXHUYECKMMU CpeacTBamMy 06paboTKu
(M3BM, cepepamu 1 T.4.) 1 UX UCMIPaBHOW paboTbl OPraHU3yeTCcs OTBETCTBEHHbIM
3a opraHm3aumio 06paboTkM 1 obecrneyeHne 6e30MacHOCTM NEPCOHabHbIX AaHHbIX
B OOO «[lerac YapTtep» COBMECTHO C CUCTEMHbLIM aMUHUCTPATOPOM.

CUCTEMHbIA  aAMUHUCTPATOP  OCYLLECTBASET  3aMTY MH(OPMALUOHHBIX
cucteM, B KOTOpbIX  00pabaTbiBalOTCA  MEPCOHasIbHble  [JaHHble  OT
HecaHKLUMOHMpoBaHHOro pgoctyna (HCA) nyTem MCNOMb30BaHWA CrneumanbHbIX
TEXHUYECKMNX CPefCTB, a Takxe

- ynpas/ieHne 40CTyrnoM (NI0rvH, Naposb);
- perncTpaumio 1 yyeTt nNonb3oBaTenei;

- @HTUBUPYCHYIO 3aLLMUTY;

- 0becrneyeHne LeNoCTHOCTH,

- 06Hapy>XeHue BTOPXKEHNA.

5.19. MNomeLleHnsa, B KOTOPbIX XPaHATCA MEPCOHa/IbHble AaHHble CYObLEKTOB,
0060pyLYHOTCS HALEXHbIMU 3aMKaMW.

[Ona  XpaHeHWs  MepcoHalbHbIX  [JaHHbIX  WUCMONb3YHTCA  CreuuanbHO
060py10BaHHbIe LWKagbl NN CENMBbI.

[MomeLLeHNs, B KOTOPbIX XPAHATCA MepCcoHa/bHble AaHHble CYObLEKTOB, B
paboyee BpeMs Mpu OTCYTCTBMU B HUX PAOOTHUKOB LO/IXKHbI ObITb 3aKPbIThI.

MpoBefeHVe YOOPKN MOMeLLEeHUIA, B KOTOPbIX XPaHATCA MNepcoHa/IbHble
[laHHble, LO/MKHO MPOU3BOAMTLCS B NPUCYTCTBUM COOTBETCTBYHOLLMX PabOTHUKOB.

5.20. Ona obecneyeHns XpaHeHUA NepCOHasIbHbIX AaHHbIX 6e3 UCMOMb30BaHNA
aBTOMaTM3NPOBaHHOW 06PabOTKM MEepCOHabHLIX [AaHHbIX HEeobXo4MMO WU3faHue
npukasa WM pacrnopskeHUs O 3akpenjeHunm 3a paboTHukamm O6LecTsa
onpefeneHHbIX MacCUBOB AOKYMEHTOB, HEOOXOAUMBIX UM A/ UH(OPMALMOHHOIO
obecrneyeHns (OYHKUWW, YKa3aHHbIX B  [O/MDKHOCTHbIX MHCTPYKUMAX — 3TUX
pabOTHMKOB, YTBEPXAEHME CXeMbl AOCTYMNa pabOTHMKOB U PYKOBOASALLEro cocTasa
OOulecTBa, CTPYKTYPHbIX  MofpasfeneHnd K AOKYMeHTaM; npu  3TOM
YCTaHaB/IMBAETCA: KTO, KOrfa, KakuMe CBEeAEHMS N C KakoW Uenblo MOXeT
3anpawveatb |y oOrneparopa, opraHusauus npuema noceTuTesnield  MopsgoK
AaNIbHeNLero XpaHeHWs CBefeHWid, paboTa C KOTOPbIMW 3aKOHYeHa: rae 3TW
cBefeHVNA OyAyT XpaHUTbCH, KTO HEeceT OTBETCTBEHHOCTb 3a WX COXPaHHOCTbL WY
KOH(PUAEHUNAIBHOCTD.

PYHKUMOHNPOBaHME CTPYKTYPHbIX nogpasgeneHnii O6wecTBa JO/MKHO ObITb
MOAYMHEHO, B TOM u4uUCMe, pelleHno 3adad  obecneyeHus 6e30NacHOCTM
MePCOHa/bHbIX JaHHbIX, UX 3aLLMTbI.

5.21. lMpuvem noceTuTenein OCYLLECTBNAETCA TONbKO B Te 4acbl, KOTOpble
eXXe[JHEBHO BbIAENAKTCA 414 3TON Lenn. B Apyroe Bpems B NMOMeLEHUN HE MOTYT
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Haxo4UTbLCA NMOCTOPOHHME NNLA, B TOM YmnC/e COTPYLHMKM ObLLecTBa.

5.22. B wuJacbl npvema nocetutenein paboTHUKM OO6LLecTBA He [O/MKHbI
BbINOMHATL (PYHKUMWKW, HE CBA3AHHbIE C MPUEMOM, BECTU CNY>KeOHble W JINYHbIE
neperosopbl No TeneoHy. Ha cTone paboTHWMKA, BeAyLLEro npuem, He LO/IKHO
ObITb HUKaKNX LOKYMEHTOB, KPOME TeX, KOTOPble KacaroTCA A4aHHOr0 NOCETUTENS.

5.23. He ponyckaetcs oTBeyaTb Ha BOMPOCbI, CBA3aHHble C nepefadeit
NMepCcoHa/IbHbIX AaHHbIX NO TenedoHy. OTBeTbl Ha MUCbMEHHbIE 3anpockl APYrux
YUPEXAEHWNIA 1N opraHM3aumii atoTcst B MMCbMEHHOW hopme Ha 6naHke ObLlecTBa v
B TOM 00bemMe, KOTOpbIA MNO3BONSAET He pasrnawarb U3UWHWMA - 06beM
NepPCOHa/IbHbLIX AaHHbIX.

5.24. MMpw Bblfaye crpaBky ¢ MecTa paboTbl HEOOXOAMMO YA0CTOBEPUTLCA B
IMYHOCTY paboTHUKA, KOTOPOMY 3Ta CripaBKa BblJaeTcs. He pa3peluaeTcs BblgaBaThb
ee POACTBEHHMKAM WM COCNYXUBLAM NuUa, KOTOpoMmy TpebyeTcA cripaBka. 3a
nonydeHve crpasky paboTHMK O6LlecTBa pacnucbiBaeTCA B XypHasie y4yeta
BblAayu CnpaBoK.

5.25. [lena, KapTOTEKWU, YYETHbIE XXYPHa/Ibl M KHUTU Y4YeTa XpaHATCA B paboyee
N Hepaboyee BpeMs B META//IMYECKUX 3anmparolmxca Lkagax. PaboTHMKaM He
paspeLlaeTcd Mpu BbIXOL4e M3 MOMELLEHUS OCTaBMATb KaKue-imbo AOKYMEHTbl Ha
paboyem CTO/le WM OCTaBAATb LUKa(bl HesamnepTbiMW. Y KaX4oro paboTHMKa
[O/MKEH ObITb CBOW LUKa ANS XpaHeHWs 3aKpernieHHbIX 3a HAM AeN 1 KapToTek.

5.26. Ha paboyem cTosie paboTHMKA LO/IKEH BCerfja Haxo4UTbCHA TOMIbKO TOT
MaccuB [OKYMEHTOB M YYETHbIX KapTOyeK, C KOTOPbIM B HAaCTOALWMA MOMEHT OH
pabotaeT. [pyrve LOKYMEHTbI, Aena, KapTOUKuW, XXYpPHasbl LO/IKHbI HAXOLUTLCA B
3anepTom LKagy. IcnonHsemble LOKYMEHTbl HE pa3peLlaeTcs XpaHUTb B POCChINU.
X cnepyet nomewiatb B Manku, Ha KOTOPbIX YKa3blBaeTCA BUA NMPOU3BOAUMBIX C
HUMW JeAcTBUiA (NOALLMBKA B NIMYHbIE fena, 419 OTNPasKy 1 np.).

5.27. B KoOHUe paboyero fAHA BCe [AOKYMeHTbl, [ena, NNCTbl bGymarn u
GNOKHOTBLI C paboyMMmn 3annCsAMU, WUHCTPYKTMBHbIE W CrpaBOYHble MaTepuasbl
AO/MKHbI 6bITb YOPaHb! B LWKabl NN ceidbl. YepHOBUKN 1 peaakuum JOKYMEHTOB,
NCMOPYEHHble 61aHKK, IMCTbI CO CNYXeOHbIMKU 3anncAMN B KOHLE paboyero AHS
YHUUTOXAKOTCS B CreLmaibHON 6yMaropesare/ibHON MallvHe.

5.28. Marepunanbl, CBfA3aHHble C AHKETMPOBaHMEM, TeCTMPOBaHMWEM,
npoBeAeHeM cobecefoBaHUn C KaHAMAATaMU Ha LO/MKHOCTb, MOMELLAKTCA He B
NNYHOe [eNi0 MPUHATOro paboTHWMKA, a B CreuuasbHoe [feno, MMeroLlee rpud
«CTporo KoHMAeHUManbHO». Martepuanbl € pesynbratamMyv  TecTUPOBaHUA
paboTatolmx paboTHMKOB, MaTepuanbl MX arTecTaunini POPMUPYIOTCA B Apyroe
[1eN0, TaKXe MMetoLLee rpug CTporo KOHMMAEHUNaNbHOCTH.

5.29. JInyHoe pfeno [O/MKHO 0653aTeNbHO WUMETb OMNUCb  [OKYMEHTOB,
BK/IKOYEHHbIX B Aief10. JINCTbI Aefia HyMepyrTcs B npoLecce (hopMMpoBaHnA fena.

5.30. Bce HoBble 3anncy B AONOHEHUN K TMYHOMY IMCTKY MO YYeTy Kagpos U
YUYETHbIX popmax 3aBepsArOTCA POCMMUCHI0 OTBETCTBEHHbLIX PAOOTHNKOB.

5.31. B cnyyae u3bATMA W3 JIMYHOIO [Jena A[OKyMeHTa B Onucu fena
MPOM3BOANTCS 3aMnChb C YKasaHMemM OCHOBaHWA A4/ NOA06GHOro AecTBMA U HOBOIrO
MeCTOHaX0XeHNa AoKyMeHTa. C AOKYMEHTA, MOAJIeXallero UsbATUio, CHUMAETCH
KOMus, KOTopas MOALUNBAETCA HA MECTO M3bATOro AOKyMeHTa. OTMeTKa B ONUCK U
KOMWSA 3aBepsAt0TCA POCNUCLI0 paboTHMKA [upekumr No nepcoHany. 3ameHa

14



[OKYMEHTOB B /IMYHOM [Jene Kem Obl TO HW Obl10 3anpellaetcd. Hosble,
McnpasneHHble JOKYMEHTbI NOMeLLatTCA BMeCTe C paHee NOALUTLIMMU.

5.32. JlnuHble gena moryT BblgaeaTbCa [eHepanbHOMY anpekTopy O6LlecTsa
Ha paboyee MeCTO MOA POCMMUCb B KOHTPONbHOW KapTouke. [Mpu aTOM nepegada
NMYHBIX [en 4epe3 CcekpeTaperd WM pedepeHTOB He [Joryckaetcsd. [pyruve
pykosBoauTenn O6LecTBa MOryT 3HAKOMUTLCS C SIMYHBIMK AenamMy NOLUYNHEHHbIX
MM COTPYLHMKOB B MOMELeHUN [upekuun Mo nepcoHany nof HaboLeHMeM
paboTHMKA, OTBETCTBEHHOIO0 3a COXPAHHOCTb W BefeHWe JfINYHbIX fen. PakT
O3HaKOMJIEHUA (IMKCUPYETCA B KOHTPO/SIbHOW KapTo4yke NMYHOro gena. CoTpyaHMK
OO6LiecTBa MMeeT NPaBo 3HAKOMUTLCA TOJIbKO CO CBOMM JIMYHBLIM [e/10M 1 TPYAO0BOWA
KHVDKKOW, YHETHBIMW KapTOUYKaMu, OTPaKatoWwmUmy ero nepcoHasibHble AaHHbIe.

5.33. lpwn Bo3BpaTe Aena TLaTeNbHO NPOBEPAETCA COXPAHHOCTL OKYMEHTOB,
OTCYTCTBUA MOBPEXAEHWI, BKIOYEHUA B AeN0 APYrnUX AOKYMEHTOB WAN MOAMEHbI
[LOKyMeHTOB. [lpocMoTp Aena NpousBoANTCA B NMPUCYTCTBUN PYKOBOAUTENS.

5.34. TpynoBble KHWXXKW BCerga XpaHATca OTAeNIbHO OT JIMYHbIX [en B
3aKpbITOM Ceilde.

5.35. CTtporomy KOHTPO/MO MOANEXUT Takke pabota CO CNpaBOYHO-
NH(OPMALMOHHBLIM 6aHKOM faHHbIX Mo nepcoHany O6ulecTBa (KapToTeKkamu,
XXypHa/siaMy N KHUramMmy nepcoHasibHOro y4yeta COTPYAHMKOB). [ocTyn pabOTHNKOB
K CMnpaBOYHO-MH(OPMALMOHHOMY 6aHKY [aHHbIX [O/KeH ObiTb OrpaHuyeH u
onpesensiTbCs UX CnyXebHbIMN 0653aHHOCTAMMN.

5.36. Ha fokymeHTax MOXeT CTaBUTbCA rpud) «KoHpuaeHuansHo» nnn «ans
CNY>KeBHOro Mosb30BaHNA».

5.37. B CcTpyKTypHbIX nogpasgeneHunsax O6Liectsa MOryt 6biTb CregyroLime
LOKYMEHTbI, COfepKalline MepcoHa/IbHble AaHHble: XYpHan TabenbHOro y4yerta C
yKa3aHWeM [O/DKHOCTER, (aMuini, WHULMAN0B COTPYAHWKOB (HaxoguTca y
paboTHMKa, Beayllero TabenbHbld y4yeT - TabefblMka), LITaTHOE pacnucaHue
(WTaTHbIA  hopmynap) noApasfenieHns, B KOTOPOM  AONOMHWUTENIbHO  MOXeT
YKa3blBaTbCA, KTO U3 COTPYAHMKOB 3aHUMAET TY UNN UHYIO LO/HKHOCTb, BaKaHTHbIE
[O/MKHOCTU (HAXOAUTCA Y PYKOBOAWUTENS MOApasfeneHns), Aeno C BbiMMcKaMu u3
NMPUKasoB Mo JIMYHOMY COCTaBy, KacaroLMMmuUcA noapasfeneHns (Haxogurea y
TabenblUMKa). PyKoBOAUTENb NOAPa3AeNeHNs MOXET UMETb CMUCOK COTPYAHUKOB C
yKa3aHMeM OCHOBHbIX 6MOrpauyecknx AaHHbIX KaXAoro u3 Hux (rof poxkaeHus,
06pas3oBaHme, MeCTOXXNTENbCTBO, AOMALLUHWIA TeneoH 1 T.M.). Bce nepeyncneHHble
[OKYMEHTbI CnefyeT XpaHWTb B COOTBETCTBYIOLIMX Aenax, BK/IHOYEHHbLIX B
HOMEHKNATYpY Aefl, UMeKLLMX rpung orpaHuyeHns 4OCcTyna.

6. CpoKu 06paboTKM NepcoHasIbHbIX AaHHbIX 1 MOPSA0K YHUUTOXEHNS

6.1. Cpoku 06paboTKM yKaszaHHbIX B pasfene 3 Hactoswero onoxeHus
MePCOHa/IbHbIX [AaHHbIX OMpefenstoTca B COOTBETCTBME CO CPOKOM [AeiCTBUSA
[0roBopa C CYOBLEKTOM MepCOHaNIbHbIX AaHHbIX, [MpukasoM MuHKybTYpbl PO OT
25.08.2010 Ne 558 «O6 yTBepXaeHUN «llepeyHsi TUMOBbIX YNpPaB/EHYECKUX
apXMBHbIX  AOKYMEHTOB,  Ob6pasylolmxca B Mpouecce  [esATe/IbHOCTU
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rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOYMNPaBNEHNsI U OpraHu3aUuii, ¢
YKa3aHNEM CPOKOB XPaHEeHMs», COOKOM WCKOBOW [aBHOCTU, a TakKXe WHbIMM
Tpe6oBaHUAMU 3aKOHOAATENbCTBA.

6.2. lepcoHanbHble [AaHHble, COAEPXKALLMECS HA 3MEKTPOHHbLIX HOCUTENAX
MHAOPMALMKN, YHUUTOXAIOTCS B TEUEHME TpexX paboumx fAHeid Co AHS OKOHYaHMs
CpOKa MCKOBOI AaBHOCTK No forosopy (Mo 06LeMy npaBusy - TpK roga ¢ MOMeHTa,
KOrAa L0 Y3Has0 UK AO0MKHO BbIN0 Y3HATb O HapYLLIEHMM CBOEro Mpaga).

6.3. [lepcoHanbHble  [aHHble  CYOBLEKTOB  MEPCOHANbHbIX  AaHHbIX,
cofepXallyecs Ha 6YMaXKHbIX HOCUTENSX, YHUUTOXAOTCS N0 akTy B CNeayoLme
CPOKMU:

- XpaHsilimecs Ha OyMaKHbIX HOCUTENSIX M He OTHEeCeHHble K paspsay
MEPBUYHBLIX BYXranTepCKUX [JOKYMEHTOB WU WHbIX AOKYMEHTOB, MOAJEXaLLnX
XpaHEHWI0 MO 3aKOHOAAaTeNbCTBY Pd, B TeueHMe Tpex paboumx [Heil co AHS
OKOHYaHWA CPOKa NUCKOBOW JaBHOCTM MO rpaXkJaHCKO-NpaBoBOMY [10r0BOpY;

- XpaHsiLLMEeCs Ha 6YMaXKHbIX HOCUTENSX U OTHECEHHbIE K pas3psiay MepBUUHbIX
BYXranTepcknx [JOKYMEHTOB /IM60 AOKYMEHTOB, MOAMEXALUMX XPaHEHWIO Mo
3aKoHOoAaTeNbCTBY P®, B TeUeHME TPeX paboumx AHel co [HS OKOHUYaHMS CPOKa MX
XpaHeHWs, yCTaHOBNEHHOIr0 HOPMaMM 3aKOHOAaTeNbCTBA Pd.

6.4. O6 YHUUTOXEHWUN MEPCOHaNbHbIX [JaHHbIX onepaTop 06s3aH YBEAOMUTb
CY6bEKT NepCoHa/IbHbIX AaHHbIX, ECNIM MHOE He YCTaHOB/EHO 3aKOHOAATe/IbCTBOM
P® 1160 rpaXaaHCKO-NpaBoBbIM [0FOBOPOM.

7. 3aWmTa nepcoHasIbHbIX AaHHbIX

7.1. Komnnekc mep no 3awuTe MepcoHasibHbIX AaHHbIX HanpaBieH Ha
npefynpeXxxaeHne HapyLleHUA [OCTYMHOCTW, LEeNOCTHOCTW, [AOCTOBEPHOCTN U
KOH(MAEHUNAIbHOCTM MepCOHaNbHbIX AaHHbIX W obecrneymBaeT 6e30MacHOCTb
MH(hopMaumMy B Mpouecce ynpaBneHYecKoM M MPOU3BOACTBEHHON [AeATeNIbHOCTY
ObuecTsa.

7.2. Onepartop npu 06paboTKe NEepPCOHabHbIX AaHHbIX 0053aH MPUHMMATb
Heo6X04NMble MpPaBOBble, OpraHN3aUMOHHbIE U TEXHUYECKME Mepbl, B TOM 4uC/e
MCMONb30BaTh LINGPOBa/ibHbIE (KpUnTOorpaguyeckne) cpefactea ANs  3aliUTH
MePCOHa/IbHbIX AaHHbLIX OT HEMPaBOMEPHOro WM Cy4alHOro A0CTyna K HUM,
YHUYTOXEHNS, M3MeHeHWns, O/0KMPOBaHNA, KOMUPOBaHWSA, pacrnpocTpaHeHus
MePCOHa/IbHbIX [aHHbIX, a TakKXe OT WHbIX HenpaBOMEPHbIX [AENCTBUIA B
COOTBETCTBUM C TpPeboBaHWAMW K 0b6ecrnevyeHUto 6e30MacHOCTM MepCoHasIbHbIX
[laHHbIX MPU NX 06paboTKe B MHNOPMALMOHHbBIX CUCTEMAX MEPCOHA/IbHBLIX AAHHbIX,
TpeboBaHMAMN K MaTepuasibHbIM HOCUTENAM OUOMETPUYECKUX MEePCOHASIbHbIX
[laHHbIX N TEXHOMIOMMAM XPaHeHWs TakKUX AaHHbIX BHE MH(OPMALMOHHbIX CUCTEM
MEePCOHa/IbHbIX  AaHHbIX,  YCTaHOBMEHHbIMWM  [MpaBUTENLCTBOM  POCCUIACKOMN
degepaunn.

7.3. Vicnonb3oBaHve UM XpaHeHUe OGUOMEeTPUUYECKUX MEePCOHaNIbHbIX AaHHbIX
BHE MHMOPMALMOHHbIX CUCTEM MNEPCOHasIbHbIX AAHHbIX MOMYT OCYLECTBAATLCA
TO/IbKO Ha TaKuMX MaTepuasibHbIX HOCUTeNax uHMopmauum U C NpUMeHeHUEM
TEXHOMOTUA  XpaHeHUsi, KOTopble 0b6ecneumBaroT 3alUTy 3TUX fOaHHbIX OT
HENpPaBOMEPHOr0 WAW CNy4yalHOro [0CTyna K HWUM, YHUYTOXEHUS, U3MEHEHWS,
6/T0KMPOBaHNS, KONUPOBaHWA, PacrpoCTPaHEHWS.
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7.4. Meponpuatna no 3awuTe MepcoHa/IbHbIX [aHHbIX NoApasymeBaloT
BHYTPEHHIOKO N BHELLUHIOK 3aLUUTY.

7.4.1. «BHYTpeHHAA 3aWuTa» BKIKOYAET Creaylowme opraHnsaunoHHo-
TEXHUYECKNE MEepPOnpUATUS:

PernameHTtaums [ocTyna nepcoHana K KOH(PUAEHLMAIbHbIM CBEAEHUAM,
JOKYyMeHTaM W 6a3aM [aHHbIX BXOAUT B YWCNO OCHOBHbIX Harpas/eHWi
OpraHn3auMoHHON 3alnTbl MHOPMaLUN U NpefHasHayYeHa A9 pasrpaHuyeHus
MOSTHOMOYMIA MeXAY PYKOBOACTBOM U crieyunanuctamm ObLyecTtsa.

[na 3aWmThl NepcoHasibHbIX AaHHbIX B OOLLECTBE NMPUMEHSAIOTCA CrefytoLine
MPUHLMNBI N NpaBuna:

- OrpaHWYeHne N pernameHTauma cocrtasa COTPYAHWKOB, (PYHKLUMOHaSIbHbIE
0053aHHOCTN  KOTOPbIX TPebytoT AOCTyna K MH(opMauuu, CofepKallen
NepcoHasIbHble JaHHbIE;

- CTporoe wusbuparesisHoe M 0OOCHOBAaHHOE pacrpefesieHne [OKYMEHTOB U
NH(OPMaLMM MEXAY COTPYAHUKaMN,

- pauuoHa/ibHOe pasMelleHne paboyumx MeCT COTPYAHWMKOB, MpW KOTOPOM
NCKNHOYaN0Ch Obl 6ECKOHTPO/BHOE UCMO/b30BaHME 3aLlMLLLaeMoin MHpopMaLun;

- 3HaHWe COTPYAHUKamu TpeboBaHWI HOPMATUBHO-METOANYECKNX JOKYMEHTOB
Mo 3aLMTe NEPCOHAIbHbIX AAHHbIX;

- HaMume Heob6XoAMMbIX YCMOBUIA B MOMeweHUn Ans  paboTbl €
KOH(PMAEHUMANTBHBIMW LOKYMEeHTaMu 1 6a3amMn JaHHbIX;

- OMnpefenieHVe WM pernameHTauus coctaBa COTPYLHMKOB, WUMENOLWUX Npaso
poctyna (Bxoga) B rMOMelleHVMe, B KOTOPOM HaxOAMTCA COOTBETCTBYHOLLASA
BblYMCNINTENIbHAA TEXHUKA;

- OpraHusaumsa nopaaka YHUUTOXeHUA MHOoPMaLLnK;

- CBOEBPEMEHHOE BbISB/IEHNE HapYyLIEHWn TpeboBaHWIA pa3peLlnTeNlbHOM
cUCTeMbl foCTyna COTPYAHUKaMU noapasfeneHuns;

- BocnuTaTteNibHas M pasbACHWUTENbHadA pabota C  COTPYAHMKaMU
nofpasfeneHnss No npeaynpexaeHuto yTpatbl LEHHbIX CBeAeHuin npu paboTe C
KOH(MAEHUNANTbHBIMW LJOKYMEHTaMMU;

- 3aluTa naponsmMu LOCTyna MnepCcoHasIbHbIX KOMMbHOTEPOB, Ha KOTOPbIX
coflepXXaTca nepcoHasibHble faHHbIe.

NlnyHble gena pabOTHMKOB MOTYT BblfaBaTbCA Ha paboyme MecTa TOMbKO
PYKOBOAUTENO OpraHuMsauum M B UCKNHOUYUTENBHBIX Cyyasx, Nno MUCbMEHHOMY
paspeLleHnto  pyKOBOAWUTENA  opraHv3auuun,  PyKOBOAWUTEN0  CTPYKTYPHOro
noapasfeneHus.

7.4.2. «BHewHAs 3aluTa» BKAKYaeT Cnefylowme opraHusaloHHO-
TEXHUYECKNE MEepPOnpUATUS:

ana 3alMThI KOH(hMAeHLNa/TbHOA MHpopMaLmK co3garoTcs
LleneHanpas/ieHHble  He6MaronpuAaTHble  YCNoBMA U TPYAHONPEOAONNMbIE
NPenaTcTBUA AN Mua, NbiTatoLWerocs CoBepLInNTb HeCAaHKLNMOHMPOBAHHBIN AOCTY
1 0OBflafieHne NHpopmMaLmei.

Llenbto 1 pe3ynbTatomM HecaHKUMOHMPOBAHHOIO 4OCTYNa K MHPOPMaLUOHHbIM
pecypcam MOXET OblTb He TO/IbKO OBMafleHVe LEHHbIMU CBELEHUSAMM N UX
MCNONb30BaHWE, HO W WX BUAOM3MEHeHMe, YHWYTOXeHWe, BHECEHME BUpYCa,
nogmeHa, hanbcuuKaLmsa cogep’kaHns PeKBU3NTOB LOKYMeHTa 1 ap.
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[Mof4 MOCTOPOHHMM NALOM TMOHMMaeTca /boe fMLo, He UKMeloLlee
HernoCpPeACTBEHHOrO0  OTHOLWIEHMA K fesaTesibHOCTM  O6LlecTBa, MNOCETUTENN,
COTPYAHUKM APYTUX OpraHn3aumoHHbIX CTPYKTYpP. OCTOPOHHME NnLa He LO/HKHbI
3HaTb pacrpefeneHne (MyHKUMA, paboyme NPOLECChbl, TEXHOMOTMIO COCTaB/IEHUS,
OohopmSIEHNSs, BeeHUA N XpaHeHWs [LOKYMEHTOB, Aefl U pabounx mMatepuanos B
yrnpasneHUn Kagpamu, YynpaBneHUW OyxranTepCckoro Yyyera, (UMHAHCOB W
MPOrHO3MPOBaHUA,  APYrMx nofpasfeneHnid, UCMOo/Mb3YHLWNX  MePCOHa/bHbIE
AaHHble.

[Nna 3alnTbl NepPCOHaNIbHBIX AaHHbIX COBMO4AETCA pPAL Mep OpraH13aLnoHHO-
TEXHMYECKOro xapakrepa:

- NOPALOK Npuema, yyeTa u KOHTPONSA LesTe/IbHOCTU NOCeTUTENEMN;

- TEXHUYECKMe CpeAcTBa OXpaHbl, CUrHan3auuu;

- NOPALOK OXPaHbl TEPPUTOPUK, 3[aHWNIA, MOMELLEHWIA, TPAHCMOPTHbLIX CPEACTB;

- TpeboBaHMA K 3awWuTe MHGoOpMaLUM MpU  MHTEPBLIOMPOBAHUN U
cobecef0BaHUSAX.

7.5. OpraHu3aums M BHeApeHWe KOoMMjiekca Mep Mo TeXHWYECKOW 3alimTe
MepcoHa/IbHbIX JaHHbIX BO3/1araeTca Ha CUCTEMHOIO agMUHUCTPATOpA.

OpraHusaumMoHHble Mepbl MO 3alMTe MEepCOoHaSIbHbLIX AaHHbIX OCYLLECTBMAET
OTBETCTBEHHbIA 3a oOpraHM3aumio 00paboTKM KU obecrneyeHne 6e30MacHOCTYU
nepcoHasibHbIX AaHHbIX B OO0 «[lerac YapTtep».

MopsAAOK KOHKPETHbIX MeponpuATAA NO 3awute NepcoHasibHbIX AaHHbIX C
MCMosib3oBaHWEM UK 6e3 Ucnonb3oBaHUsa IBM onpefenserca NpaBoBbIMU aKTaMm
ObuecTsa.

8. OTBETCTBEHHOCTb 3a pasrnawleHne KoHOUaeHUaIbHOM
MHOopMaLMK, CBA3aHHOW C NepcoHasIbHbIMU JaHHbIMU

8.1. [lepcoHanbHas OTBETCTBEHHOCTb ABMAETCA OAHUM U3  [NlaBHbIX
Tpe6oBaHWIA K opraHn3auumn MYHKUMOHMPOBaHMS CUCTEMbI 3aLLUTbI MEePCOHabHbIX
JaHHbIX N1 006513aTe/IbHbIM yC/I0BNEM obecnevyeHus 30 (PeKTMBHOCTM
(hYHKUNOHMPOBaHWSA aHHOW CUCTEMbI.

8.2. HOpuamyeckme ” @(uU3nyeckne nvua, B COOTBETCTBUM CO CBOUMM
MOMIHOMOUYMSIMX  Bragelolime WHQopMaLmen o0 rpaxpgaHax, nonydawowme u
MCMONb3YyHoLMe ee, HeCYT OTBETCTBEHHOCTb B COOTBETCTBUMN C 3aKOHOAATE/NbCTBOM
Poccuitickoin deaepaumm 3a HapylleHWe pexkuma 3aliuTbl, 06paboTKn 1 nopsaka
MCMO/b30BaHMA 3TOW MHoPMaLMK.

8.3. PykoBoguTensb, paspeLuaroLLuii [OCTYI COTPYAHMKA K
KOH(uAeHUNaNbHOMY AOKYMEHTY, HeCeT TMepCoHa/IbHYH0 OTBETCTBEHHOCTb 3a
[laHHOe paspeLleHue.

8.4. Jlnua, BMHOBHble B HapyLUEHWW HOPM, PEryanpyrowmx o6paboTky u
3alWMTY  MepCOoHa/lbHbIX  AaHHbIX  CyObeKkTa, HecyT  AUCUUMN/IVHAPHYIO,
aAMUHUCTPATMUBHYIO, FPaXAaHCKO-MPaBOBY WM YrONOBHYH OTBETCTBEHHOCTbL B
COOTBETCTBUM C (PefepaibHbIM 3aKOHOAATE/TbCTBOM.

8.5. Kaxpgbii paboTHMK  O6WecTBa, nNonyvalwownini  ana  paboTbl
KOH(DMAEHUMANBbHBIA  JOKYMEHT, HeCeT eAWHONNYHYI0 OTBETCTBEHHOCTb 3a
COXPaHHOCTb HOCUTENSI U KOH(PUAEHUMNAIbHOCTb NOMYYEHHOW MH(opMaLU.
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8.6. [OMKHOCTHble NuuUa, B 0053aHHOCTb KOTOPbIX BXOAMT BefeHue
MepCOHa/IbHbIX aHHbIX, 00A3aHbl 06eCneYnTb KaK4OMY CYObeKTY NepCoHasIbHbIX
[laHHbIX, BO3SMOXXHOCTb 03HAKOM/IEHUA C AOKYMEHTaMu 1 mMaTepuasiamu, eciii MHoe
He NpeayCcMOTPEHO 3aKOHOM.

HenpaBomepHbIi 0TKa3 B MpefoCTaB/eHUN COBpaHHbIX B YCTAHOB/IEHHOM
nopsfKe NepcoHasibHbIX AaHHbIX, NMMO0 HECBOEBPEMEHHOE WX MpPeaoCcTaB/ieHVe B
cyyasx, nNpefyCMOTPEHHbIX 3aKOHOM, /M6G0 npefocTaB/ieHNne HENosHOW  Wn
3aBejlOMO JIOXHON WHMOPMaUUM BNeYeT Ha/IOKEHWE Ha [O/MKHOCTHLIX UL
aOMWUHUCTPATMBHOIO HakasaHWa B NOpsAKe, YCTaHOB/IEHHOM Kogzekcom
Poccuiickoin ®efiepaumm 06 aAMUHUCTPATMBHBIX NPaBOHAPYLUEHMSIX.

8.7. B cooTBeTCcTBUN C [pakfaHCKMM KoAekcoM P® numua, He3aKOHHbIMU
MeToZaMu MONyYMBLLME WH(OPMALMIO, COCTABNAIOLLYIO MepPCOHa/IbHbIE [aHHbIE,
0653aHbl BO3MECTUTb MPUYMHEHHbIE YObITKW; Takas Xe 0643aHHOCTb BO3/laraeTcs v
Ha paboTHWMKOB, He 061ajatoLLMX MPaBOM AOCTYMa K NMepcoHaIbHbIM AaHHbLIM.

8.8. YronosHasa OTBETCTBEHHOCTb 3a HapyLleHWe HEeNMpPUKOCHOBEHHOCTU
YaCTHON >KM3HM (B TOM 4YMCNe He3aKOHHOe cobupaHue WM pacrnpocTpaHeHue
CBEZEHNA O YaCTHOM >XXMU3HWU NNLA, COCTaBNAIOLWEro ero JIMYHYI0 WU CEMENHYIO
TailHy, 6e3 ero cornacusl), HernpaBOMEPHbIA AOCTYM K OXPaHAeMOi 3aKOHOM
KOMNbIOTEPHOW  MH(OPMaUUK, HenpaBOMEPHbIA OTKa3 B MpefoCcTaB/eHUu
CO6paHHbIX B YCTaHOB/IEHHOM MOPSAAKE LOKYMEHTOB U CBEAEHWIA (ECNN 3TN AeaHUS
NPUYMHUAN BPpes NpaBam M 3aKOHHbIM UHTepecaM rpaXkgaH), COBEpLUEHHbIE NNLOM
C MCMO/SIb30BaHWEM CBOEr0 C/Y>KeOHOr0 MOJSIOKEHUSA BNEYET Ha/I0XKeHWe HaKasaHus
B ropsigKe, nNpesycMOTPEHHOM YTOM0OBHbIM KOAEKCOM P®.
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